HUONG DAN TAO VA NOP HO SO PIEN TU
THU TUC CHUNG NHAN LANH SU, HOP PHAP HOA LANH SU
GUIDELINES FOR CREATING AND SUBMITTING ELECTRONIC APPLICATIONS
FOR CONSULAR CERTIFICATION AND LEGALIZATION PROCEDURES

I. PANG NHAP CONG DICH VU CONG
LOGGING INTO THE PUBLIC SERVICE PORTAL

A.Ddi v6i ngudi cé tai khoin dinh danh dién tir (VNeID):
For users with a Level 2 Electronic Identification (VNelD) account

@ Bwéc 1: Pang nhap Cong dich vu cong qudc gia tai https://dichvucong.gov.vn = Chon
[Tai khoan dinh danh dién tir (VNelD) ciia cong din] va hoan tit xac thuc danh tinh
Step 1: Access the National Public Service Portal at https://dichvucong.gov.vn = Select
[Tai khoan dinh danh dién tur (VNelD) cua cong ddan] (VNelD Identification Account) and
complete the identity verification process
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CONG DICH VU CONG QUGC GIA

Dang nhédp

CONG DAN T6 CHUC. DOANH NGHIEP
8 E

ngdy sinh, gidi tinh, s6 dién
g Dich vy cng Quéc gia d6 phuc vy

& Buée 2: Tai 6 tim kiém, nhap “chirng nhan linh su” hoic/va “hgp phap héa linh su” >

Chon [Thii tuc chirng nhan linh sw, hop phap hoéa linh sy gidy to, tai lidu tai cic co
quan ¢ trong nudc]
Step 2: In the search bar, type “chung nhdn lanh sy’ (consular authentication) or “hop phdp
hoa lanh sy’ (consular legalization) = Select [Thu tuc ching nhan lanh su, hop phap hoa
lanh sw gidy to, tdi liéu tai cdc co quan & trong nudéc] (Consular authentication and
legalization of papers and documents at domestic agencies).

e ) A ,
‘ﬂj C()NG DICH VU CONG QUOC GIA O Nouyén Minh e

w Két n6i, cung cdp théng tin va dich vu céng moi liic, moi ndi
Théng tin va dichvu  Thanh todn truc tuyén  Phan dnh kién nghi  Ddnh gid chat lugng phucvu  Hb trg
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chifng nhén lanh sy, hgp phap héa lanh sy Tim kiém nang cao Q w

Thu tuc chifng nhén lanh sy, hgp phdp héa lanh sy gidy td, tai liéu tai cic ¢ quan & trong nuéc

8 Thu tuc chiing nhén lanh sy, hgp phép hoé lanh su tai Co quan dai dién VIét Nam & nuéc ngoai

NN T AN

cbng bé dif liéu quéc gia vé bao hiém va CONG B6 VA HUGNG DAN KET NOI CONG B6 DU LIEU, HUGNG DAN KHAI
huéng din két ndi, khai théc st dung ... DE KHAI THAC, SU DUNG DU LIEU... THAC, SU DUNG DU LIEU SO SUC...
CONG DAN DOANH NGHIEP

{3 C8connhd Khdi su kinh doanh




@ Bwéc 3: Chon [Pong y]
Step 3: Select [Pong Y] (Agree)

-€6NG DICH VU CONG QUOC GIA € Nouyen Minh Bic ¥

Két néi, cung cép théng tin va dich vu céng moi lic, moi nai

Théng tin vadichvu  Thanh todn truc tuyén  Phan énh kién nghi  Dénh gid chéit lugng phucvu  Hb trg

Trang cht ~ Chi tiét thi tuc hanh chinh

Tha tuc ching nhén Ianh sy, hgp phép héa lanh su gidy t8,  Chon cd quan thuc hién
tai liéu tai cac cd quan & trong nudc

> Xem chi tiét

Tinh/Thanh phé (8) B nganh

B& Ngoai giao v
Trinh tu thuc hién -
A
1. N&p hé sa:
a) Tai Cuc Lanh su (BS Ngoai giao): | Tra cttu x3, phuding theo
Dia chi: 40 Tran Phd, Ba Binh, Ha Noi mé hinh 2 cap mdi

Théi gian ndp hé so va nhan két qua: TUr thd Hai dén th Sdu va séng thi Béy, trlr cdc ngay |€,
Tét.

b) Tai S& Ngoai vu Thanh phé H8 Chi Minh (B4 Ngoai giao).
Dia chi: s6 184 bis dudng Pasteur, phudng Bén Nghé, quan 1, TPHCM.

Thdi gian ndp hé so va nhan két trd: cdc ngay 1am viéc trong tudn va sdng th By, trir Ch Nhat
va céc ngay |é, Tét.

¢) Tai tru s& clia cc ¢ quan Ngoai vu dia phuong dudgc Bé Ngoai giao Uy quyén tiép nhan hé so
chiing nhén Ianh sy, hgp phép héa lanh sy (tén co quan Ngoai vu dia phuong, dia chi, thai gian
nhéan va trd két qua cta céc cd quan nay dé nghi xem tai Céng théng tin dién ti vé céng téc lanh
su - Bé Ngoai giao: lanhsuvietnam.gov.vn).

2. Cuc Lanh sy, S& Ngoai vu Thanh phd Hé Chi Minh, xem xét gidi quyét.

3. Nhén két qua truc tiép tai tru s& co quan theo gidy bién nhan hé so hodc hé so dudgc gufi trd
qua dudng buu dién cho dudng su.

& Bwéc 4: Chon [Nop truc tuyén]
Step 4: Select [NGp truc tuyén] (Submit Online)

-€6NG DICH VU CONG QUOC GIA Q Nguy&n Minh Bic ~

Két néi, cung cap théng tin va dich vu céng moi lic, moi ndi

Théng tin va dichvu  Thanh todn tryc tuyén  Phan 4nh kién nghi  Ddnh gié chit lugng phucvu  Hb trg

Trang chéi - Danh séch dich vu céng

Tha tuc chiing nhén 1anh sy, hgp phadp héa lanh sy gidy t8,  Chon co quan thuc hién
tai liéu tai cac cd quan & trong nudc

Cuc Lanh su - B4 Ngoai giao B& Ngoai giao v
Dia chi: S8 40 Tran Phu, Phudng Dién Bién, Quan Ba Binh, Thanh phd Ha Noi
Tha tuc chitng nhén 1anh sy, hgp phap héa lanh sy gidy &, tai liéu tai cdc co quan &
trong nudc
Xem ban dé

DVCTT mét phan Cad quan thuc hién: Cuc Lanh sy - Bé Ngoai N&p truc tuyén
Xem Phi/ Lé phi giao e

Déi tugng: Céng dén Viét Nam




B. Ddi véi nguoi khong ¢6 VnelD (nguwdi nwde ngodi, ngudi Vit Nam dinh cw & nudc ngoai:
For users without VNelD (Foreigners or Vietnamese residing abroad)

= Pang nhap Hé thong thong tin giai quyét thi tuc hanh chinh ciia Bo Ngoai giao tai
https://dichvucong.mofa.gov.vn > Chon [Ping nhép] hoic [Ping ky] - néu chua co tai khoan.
Access the Ministry of Foreign Affairs Administrative Procedures Information System at
https://dichvucong.mofa.gov.vn =2 Select [Pang nhap] (Login) or [Dang ky] (Register) if you
do not yet have an account

DANG KY TAI KHOAN

CHI DANH CHO CA NHAN NGUO! NUGC NGOAI
Ho vatén (*)
Nhap ho va tén
S6 ho chiéu (*)

Nhap s6 ho chiéu

Ngay cép (*)
dd/mm/yyyy m
B0 NGOAI GIAO frudin )
> o Nhap thu dién tu
DANG NHAP o .
S0 dién thoai
Tén déng nhip -
Nhap so dién thoa
2 Nhap tén dang nhap hoa’c | ‘ i
Tén déng nhép la bt budc a Py
Mit khéu Mat khau (*)
Quén mét kha‘u"fi Nhép lal mét khgu (*)
‘ « Quaylai 2, Déang nhip
- Se= et h at ki ©
\f‘(nluc NHAP QUA TAI KHOAN VNelD
yC4 24 C
Nhap ca }
(0 To6idongy véi dieu khoan sir dung Chi tiét

2, Pang ky




I1. HO SO BAN GIAY (CHU KY, CON DAU MUC TUOI) - TRUC TUYEN MOQT PHAN
PHYSICAL DOCUMENT SUBMISSION (WET SIGNATURES & SEALS) - PARTIAL
ONLINE SERVICE
& Bwéc 1: Tao méi ho so dién tir
Step 1: Create a New Electronic Application
1. Truy cap [Dich vu cong] = Chon [Tao to khai]
Navigate to [Dich vu cong] (Public services) and select [Tao to khai] (Create electronic

declaration)
HE THONG THONG TIN GIAI QUYET THU TUC HANH CHIiNH P YT
BO NGOAI GIAO
P
—
Trang Dich vu Quan ly ho To khai truc Thi tuc hanh Théng Thong tin can Hudng dan str Lién Cau hdi thuong Hoi
chd cong so tuyén chinh ké bd dung he gap dap
DANH SACH THU TUC HANH CHINH Tim kiém theo tén thi tuc, ma thi tuc Q
Co quan quan ly Co quan thyuc hién Linh vuc Déi tuong Murc do
Chon co quan quan ly - Chon co quan thuc hién - Chon linh vuc - Chon dai tuong - Chon muc do -
STT Ma thi tuc Tén tha tuc Linh vuc Muc do T¢ tac
hu han lanh sy, h h: . " - N
1 1.001308 Th tuc ching nhan I3nh sy, hop phép héa lanh sy gidy to, tai liéu ﬁé:"g nhanlnh sy, hop php - EESYREEEPR. Tao to khai
2 1.008559 Hoan thué GTGT déi véi truding hop duge hudng uu dai mién trr ngoai giao Uu dai, mién trir DVCTT mét phan
3 |1.000736 Thﬁ‘tuc ?hi véf) s6 hct)'tich viéc két hon cla cong dan Viét Nam da dugc giai quyét tai co quan c6 tham Ho tich
quyén cua nudc ngoai
4 1.000826 Tha tuc cap Gidy phép nhap canh thi hai, hai cat, tro cat vé Viét Nam Hbi huong
5 1.000841 Th tuc cap Gidy mién thi thuc tai Co quan dai dién VIét Nam & nuéc ngoai Mién thij thuc
6 | 1.000881 :::‘:lu:od:::s ky viéc thay ddi, cai chinh, b sung hd tich, xac dinh lai dan toc, xac dinh lai gidi tinh, diéu Ho tich

2. Lwa chon don vi giai quyét thii tuc (Noi guri hd so)
Choose the Processing Unit (Submission Location):

Chon co quan tiép nhan

[ Ichon co quan

Cuc Lanh su

S& Ngoai vu thanh phd H6 Chi Minh




3. Tai muc [Thanh phin hd so] > kich hoat “(Ban khai true tuyén)” dé mo to khai.
In subsection [Thanh phan ho so] (Application Components), click on “(Bdn khai truc
tuyén)” (Online Declaration Form) to open the form

D Théng tin chi ho so

CCCD/Hp chigu*: 012345678912 X Hovatén*  Nguyén VanA X
Piachi*: 40 Tran Phu, Ba Dinh, Ha N§i X
Tinh/Thanh phé *: Thanh phd Ha Noi X - Xa/Phuong *: Phuéng Ngoc Ha X -
S6 dién thoai *: 0912345678 X iachiemail:  nguyenvana@gmail.com X
D Ni dung yéu cau giai quyét -
Tha tuc chirng nhan lanh sy, hop phap héa lanh su gidy t&, tai liéu cho 6ng/ba/té chirc NGUYEN MINH BUC

B> mannphannoss © N

1. TPO1_BNG-270830 - To khai hop phap hoa lanh sy, chimg nhan lanh su (Ban khai truc tuyén) i /‘ o =
2. TP02 - Thé can cudc cong dan/ chirng minh nhan dan/ hd chiéu hodc gidy to c6 gia tri thay thé ho chiéu o =
3. TPO3 - Gidy t0, tai liéu dé nghi ching nhan lanh su o =
D Dich vu chuy@n phat hd so
D Dich vu chuyén phat két qua ® L O

4. Hoan thanh viéc khai cac thong tin theo yéu cau. Trong do, luu :
Complete the Declaration Form. Note:
+ Luwa chon diing tén co quan va phan cip hanh chinh ctia co quan cdp phat gidy to ma

ngudi dé nghi can ching nhan lanh su, hop phap hoa lanh su.
Select the correct agency name and administrative level of the office that issued your documents
+ Chi nhip tén co quan va tén nguwdi ky cap gidy to (nhap dung va du dau). Vi du: khi

muén tim chon co quan la Uy ban nhdn dan phwong Ba Pinh thi chi can nhdp “Ba Dinh”; Nguoi
ky cap gidy to la “Céng chitng vién Nguyén Vin A” thi chi can nhdp “Nguyén Vin A”.

Only enter the agency name and the name of the signing official (ensure correct spelling and
diacritics). Example: For “Ba Dinh Ward People's Committee” simply enter "Ba Dinh". For "Notary
Nguyen Van A" enter "Nguyen Van A".

+ Pinh kém bén quét dang pdf cia gidy to can chimg nhan lanh sy, hop phap héa lanh su.

Upload a PDF scan of the documents requiring authentication
Luu y: File pdf1a ban sao (ban chup) cia ban chinh, c6 ndi dung dﬁy du, chinh xac nhu noi1
dung ghi trong ban gdc ciia gidy td, tai liéu dé nghi chimg nhan lanh su, hop phap hoa lanh su.
Note: A PDF file is a copy (scan) of the original document, containing complete and
accurate information identical to that found in the original document for which consular
certification or legalization is requested
+ Chon ding muc dich sir dung va nwéc sir dung_giév t0’ lam co sé thuc hién thu tuc.

Correctively select the Purpose of Use and the Country where the documents will be used



5. Kich hoat [Lwu to khai] sau khi hoan tat viéc ké khai va dinh kém giay to.
Click [Save Declaration] once completed

B Luu ban khai =

TO KHAI
CHUNG NHAN LANH SU/HQP PHAP HOA LANH SU’
APPLICATION FOR CONSULAR AUTHENTICATION

1. Gidy t& can chimg nhan lanh su/hgp phap hoa lanh sy (Document(s) requiring consular authentication)*

1a. Thong tin gidy t& (Documents Information)

Tén gidy t& (Name of documents)* Chon tén giay t& Loai gidy & (Type of documents)* Chon loai gig

Téng s6 ban (Total of Documents)* S6 hiéu cua gidy 1o (Number sign of document) *
Tén ngudi duoc cép qgidy t& (Holder of document) *

Co quan cdp / sao chimg thuc (Authentication office) * Chon co quan/Search
Ngudi ky (Name of signer)* Churc danh (Title of signer)* Ngay ky (Signed date)* dd/mm/yyyy

Tép dinh kém (File upload)* Choose File | No file chosen

Thém vao danh séch (Add into,

1b. Danh séch céc gidy to can ding ky CNLS/HPHLS (List of Documents)

Tén gidy t& Tén ngudi dugc cap gidy Téng s6 ban S6 hiéu cua gidy to Co quan cép/sao ching Ngudi ky Ngay ky Té Sao
Name of to Total of Number sign of thue Name of Signed p /z Stra ché Xéa
documents Holder of document Documents document Authentication office signer date P
h i
undefined undefined undefined undefined undefined | sefined |2 |, @ x
undefined s0

Téng s6 ban cla céc gidy t& (Total of Documents):

2. Ho va tén ngudi ndp hd so (Fullname of the Applicant) * Nguyén Va

3. Ma s6 dinh danh ca nhéan (1D No)* 0123456789012 Ngay cép (Date of issue)* dd/mm/yyyy

4. Dja chi lién lac (Contact address)* 40 Tran Pha, Ba Digh, Ha N§i

S& dién thoai (Telephone no) 0912345678 Thu dién tr (Email address) m

5. Trong trugng hop gidy td khong dua diéu kién déghing nhan/hop phap héa lanh su theo quy dinh phap luat, t6i dé nghj chimg nhan gidy to da dugc xuat trinh tai Bo Ngoai giao.
(If the document(s) fail(s) to meet conditions fgf consular authentication under the law, | apply for certification that the document(s) has/ have been seen at the Vietnam/s Ministry of Foreign

Affairs.)

Danh diu vao 6 vudng néu dong y (Maglin the box if you agree)

6. Gidy td trén sé sir dung tai n

(Country where the document(s) has/ have to be used) *

7. Muc dich sir dung (P

B Luuban khai

ose of use)* Chon gia trj v

2. TPO2 - Ban chup hd chiéu hodc gidy & ¢6 gia tri thay thé hd chiéu o =

3. TPO3 - Gidy td, 1i liéu dé nghi hop phap héa lanh sy, ching nhéan lanh sy o =
D Dich vu chuyé&n phét hd so O bang ky thu hd so tai nha
p Dich vy chuy&n phat két qua @® Trakétquatructiép O  Tra két qua tai nha

@ Bwéc 2: Lwa chon phwong thirc nép ho so va nhéin két qua.
Step 2: Choose Submission and Receipt Methods
1. Néu mudn ndp hd so qua buu dién = Tich chon vao 6 “Qua buu chinh ¢dng ich”. Nguoc
lai, néu ndp tryc tiép thi bo, khong tich chon.
To submit via mail, check the "Public Postal Service" box. For in-person submission, leave
it unchecked




D Théng tin chti ho so ~

CCCD/Hg chiéu*: 001082036868 Ho vatén *: NGUYEN MINH BUC
Dia chi *: Can hd chung cu s6 1705 tda nha NO4B-T2 T6 hop chung cu cao tang N04B Khu Doan Ngoai Giao, Phudng Xuan Dinh, null, Thanh phé Ha Noi X
Tinh/Thanh phé *: Thanh phd Ha Noi X - Xa/Phuong *: Phudng Xuan Dinh X -
SG dién thoai *: 0775825555 X Dia chi email *: DUCNM.1982@GMAIL.COM X

D Noi dung yéu cau giai quyét

Thu tuc chirmg nhan Ianh su, hop phap héa lanh su gidy tg, tai liéu cho 6ng/ba/té chic NGUYEN MINH DUC

E) menhphantose N

1. TP01_BNG-270830 - T khai hop phap hoa lanh sy, chimg nhéan lanh sy (*) (Ban khai truc tuyén) /’ o =

2. TPO2 - Ban chup hé chiéu hodc gidy t ¢6 gi tri thay thé ho chiéu [+

3. TPO3 - Gidy td, tai liéu dé nghi hop phap héa lanh su, ching nhan lanh su

B Ban dich/Translation.pdf - 02/04/2026 18:07:34 & B Luu gidy to vao kho
D Phuong thirc nop ho so O QuaBuu chinh congich ‘

D Phuong thire nhan két qua @® Tructiép tai Bo phan Tiépnhan (O  Qua Buu chinh céng ich

2. Néu mudn nhan hd so qua buu dién = Tich chon vao 6 “Qua bwu chinh cong ich”.
Nguoc lai, néu nhan truc tiép thi tich chon 6 “Trwe tiép tai Bé phan Tiép nhan”.
To receive results via mail, check “Qua buu chinh cong ich” (Public Postal Service). For in-
person pickup, select “Triee tiép tai Bé phdn Tiép nhdn” (Directly at the Receiving Department)
& Bude 3: Chon [Luwru hd so] dé hoan thanh hd so dién tir
Step 3: Click [Save Application] to finalize the electronic file

D Théng tin chti ho so ~

CCCD/Hg chiéu*: 001082036868 Ho vatén *: NGUYEN MINH BUC
Dia chi *: Can hd chung cu s6 1705 tda nha NO4B-T2 T hop chung cu cao tang N04B Khu Doan Ngoai Giao, Phudng Xuan Dinh, null, Thanh phé Ha Noi X
Tinh/Thanh phd *: Thanh phd Ha Noi X - Xa/Phuong *: Phudng Xuan Dinh X -
S6 dién thoai *: 0775825555 X Dia chi email *: DUCNM.1982@GMAIL.COM X

D Noi dung yéu cau giai quyét

Thu tuc chimg nhan Ianh su, hop phép héa lanh su gidy tg, tai liéu cho 6ng/ba/té chic NGUYEN MINH pUC

E) menhphantose N

1. TP01_BNG-270830 - To khai hop phap hoa lanh sy, chimg nhéan lanh sy (*) (Ban khai truc tuyén) /’ o =

2. TPO2 - Ban chup ho chiéu hodc gidy t c6 gia tri thay thé ho chiéu [+

3. TPO3 - Gidy td, tai liéu dé nghi hop phap héa lanh su, ching nhan lanh su

B Ban dich/Translation.pdf - 02/04/2026 18:07:34 & B Luu gidy to vao kho

D Phuong thire ngp ho so [ QuaBuu chinh congich

D Phuong thire nhan két qua @® Tructiép tai Bo phan Tiépnhan (O  Qua Buu chinh céng ich




@ Bwéc 4: it lich hen ndp ho so
Step 4: Schedule an Appointment
1. Kich hoat [Dat lich hen]
Click [Schedule Appointment]

Ma ho so: Ngay guri tryc tuyén:
Co quan thuc hién: Cuc Lanh sy Ngay tiép nhan
Trang thai: Méi tao Ngay hen tra:

CHUAN B| HO SO THANH PHAN HO SO VA KET QUA

f Dang ky ndp truc tiép Dang ky dich vu buu chinh

NHAT KY SUA D0I

1 02/04/2026 18:09 - ONG/BA NGUYEN MINH BUC: Tao méi ho so
¥ Baén dich/Translation.pdf

2. Xac dinh chinh xac “Phan loai hd so” = Chon ding thong tin, cu thé:
Select the “Phdn logi h6 so” (Classification of procedural documents)
i. Phan loai nguoi dung:
Classification of procedural documents

ang ky dich vy buu chinh

D Phan loai ho so (vui 1ong lua chon ding nhém hé so cta quy khach) * A~

U :

NOp cho ban than (A)

E NOp cho ngudi than trong gia dinh (B)
Nop cho cong ty, doanh nghiép (C)
NOp ho cho ngudi khéc (D)

E Ngudi nude ngoai (F)

(© Kiém tra khung gi& con ché

Ma captcha *
%+ Wj 2 E\‘J C
B Xac nhan

- Nop cho ban than (A): cic gidy to dé nghi chirng nhan 1anh su, hop phap hoa lanh su
mang tén ngudi dé nghi (dwong don).

(A) Self-submission: You are the person named on the document
- Nop cho cho nguoi than trong gia dinh (B): cic gidy to dé nghi ching nhén lanh su,
hop phép hoa lanh sy mang tén nguoi than rudt thit, trong gia dinh (bé, me, con rudt) clia nguoi
dé nghi (duwong don). Can xuét trinh gidy t& chirng minh méi quan hé khi ndp ho so.
(B) Family member: Submitting for a direct relative (parents, children).
- Nop cho cong ty, doanh nghiép (C): Nguoi dé nghi 1a nguoi dai dién cho cong ty,

doanh nghiép dé ndp hd so. Can xuét trinh gidy gidi thiéu khi nop ho so.

(C) Company representative: Representing a business or organization.
- Nop hd cho cho ngudi khac (D): cac gidy to dé nghi chirng nhan lanh sy, hop phap

hoa 1anh su dung tén ngudi khac., khong c6 mdi quan hé rudt thit voi nguoi dé nghi (dwong don).
8




(D) Third party: Submitting for someone else (non-family).
- Ngudi nwée ngoai (F): gdm ngudi nudc ngoai va nguoi Vit Nam dinh cu & nude
ngoai khong c6 tai khoan VNelD.
(F) Foreigner: For those without a VNelD account.

ii. Chon thoi gian hen ndp hd so:
Choose your preferred date and time slot.

D Nhém ngudi diing * ~

NOp cho ban than (A) v

D Ngay dit lich * ~

3 09/02/2026 X

D Gior it lich * ~

09:00 dén 10:00 -

@© Kiém tra khung gi® con ché

NHAT KY SUA 0!

iii. C6 thé kich hoat [Kiém tra khung gio' con chd] dé hd tro viéc tim thoi diém phu hop
cho viéc ndp hd so.
You may use [Kiém tra khung gio con ché ] (Check available time slots) to find a suitable
time for submitting your application.

Khung gi& dang ky ndp hé so ngay 09/04/2026

09:00:00 09:10:00 09:20:00 09:30:00 09:40:00 09:50:00
14/14 14/14 14/14 3/14 0/14 0/14

3. Chon [Xac nhén] dé hoan tat cong doan ké khai ho so truc tuyén.
Click [Xac nhan] (Confirm) to complete the online application submission



TEN THU TUC Tha tuc chimg nhén lanh su, hop phap héa lanh su gidy to, tai liéu

HO SO DA DAT LICH THANH CONG

Ma dat lich: A0O0018663

Thai gian hen: 10:20:00 ngay 09/04/2026

Pia chi ndp hé so: Cuc Lanh sy

Anh/chi da hoan tat viéc dang ky nop ho so truc tiép tai B6 phan Tiép nhan.

Trén day la méa hé so cua Anh/chi.

Dé nghi Anh/chj ghi ma sé6 nay lén to khai va nép kém vdi ho so khi dén Bé phan Tiép nhan.

DE tdi to' khai, Anh/Chi vao chi tiét hé so theo duong dan sau: https./dichvucong.mofa.gov.vn/web/cong-dich-vu-cong-bo-ngoai-giao/dich-vu-cong#/danh-sach-ho-so/0/chi-tiet-ho-so/494306

« Quay lai danh sach

Sau khi dat lich thanh cong, h¢ théng hién thi thong tin lich hen da dat va hudng dan viéc in
t& khai, ndp hd so. Ngudi dé nghi cha dong ghi ma dit lich 18n to khai khi ndp ctng ho so giy.

Once the appointment is successfully scheduled, the system will display the appointment details
and provide instructions for printing the application form and submitting the dossier. The applicant

should write the Appointment Code on the printed application form before submitting it together with
the paper documents.
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I11. HO SO BAN PIEN TU (CHU KY, CON DAU SO) - TRUC TUYEN TOAN TRINH
ELECTRONIC DOCUMENT SUBMISSION (DIGITAL SIGNATURES & SEALS) - FULL
ONLINE SERVICE

1. V& quy trinh: Co ban cac budc gidng nhu dbi voi hd so ban gidy tai phan I. Tuy nhién hé
thdng s& tu dong kiém tra néu tat ca cac gidy to, vin ban dinh kém 14 ban dién t duoc ky s6 (do

co quan ¢ thAm quyén cip: 13 két qua eiai quyét dién tir cia TTHC trude do) thi hé thdne sé tu

dong chuyén sang dich vu ¢ong truc tuyén toan trinh.

The process generally follows the same steps as for paper-based applications described in
Section 1. However, if all attached documents are electronic records that have been digitally signed by
a competent authority (i.e., outputs from previously completed online public services), the system will
automatically route the application to the fully online service

2. Vé dat lich hen nop hd so: Khi nguoi dé nghi hoan thanh va giri hd so, hé thong sé& tu
d6ng kiém tra luu lvong dang ky ndp hd so todn trinh trong ngay hém d6 va nhirng ngay ké tiép

dé thiét dit lich hen tiép nhan ho so phu hop, cu thé:

Once the application is completed and submitted, the system will automatically check the
daily processing capacity for fully online applications (for the current day and upcoming days)
and assign an appropriate appointment for application intake, as follows:

@ Néu sb luong dinh murc hd so trong ngdy con trong hodc/va thoi gian ndp hd so trude
15h00, hé théng sé& tiép nhan hd so trong ngay do;

If there is remaining capacity for the day and/or the application is submitted before 3:00
PM, it will be scheduled for same-day intake.

& Nguoc lai, néu di vuot dinh mire tiép nhéan hodc/va thoi gian ndp hd so 1a sau 16h00, hé
thong sé& kiém tra ngay ké tiép dé thiét dat lich tiép nhan ho so va thong béo cho ngudi dé nghi biét.
Néu hd so duoc ndp trong khodng thoi gian tir 15h00-16h00, khi dugce tiép nhan, hé théng tu dong
tinh thém ngay xur 1y theo quy dinh.

If the daily capacity has been reached and/or the application is submitted after 4:00 PM,
the system will schedule the intake for the next available business day and notify the applicant
accordingly. For applications submitted between 3:00 PM and 4:00 PM, once accepted, the
system will automatically add one additional processing day in accordance with regulations.

3. Khi hé so duoc tiép nhan, Gidy tiép nhan hd so va hen tra két qua s& duoc giri dén
email ctia nguoi dé nghi. Trudng hop hd so dugce yéu cau bd sung, hoan thién hodc bi tir chdi,
ngudi dé nghi s& nhan duoc Phiéu yéu ciu bé sung, hoan thién ho so hoic Phiéu tir chdi tiép
nhan giai quyét; dong thoi hd so s& dugc tra lai trén tai khoan dién tir ciia nguoi dé nghi.

Once the application is accepted, a Receipt and Appointment Confirmation will be sent
to the applicant’s email. If the application requires supplementation or is rejected, the applicant
will receive a Request for Supplementation or a Notice of Rejection. The application will also be
returned to the applicant’s electronic account for further action.
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IV. NOP HO SO TAI BQ PHAN MOQT CUA CUA BQ NGOAI GIAO
1. Dén lich hen ndp hd so, ngudi dé nghi ndp to khai (co ghi ma sb dat hen), cac gidy to, tai
liu can chimg nhan (di dinh kém trong to khai dién tir) va cac gidy to lién quan dé xuat trinh,
d6i chiéu néu can, tuy theo phan loai hd so da lua chon:

On your scheduled appointment date, please submit your application form (including the
Appointment Number), along with the documents to be certified (as uploaded in your electronic
application). You may also be required to present additional supporting documents for verification,
depending on the selected application category:

- Nop cho ban than (A): Can cudc cong dan;
Self-submission (A): ID Card
- Nop hé so cho nguoi than trong gia dinh (B): Céan cudc cong dan ctia nguoi dé nghi va
gidy to chimg minh mdi quan hé véi ngudi ¢ tén trén gidy to di khai bao;

Family member (B): Your ID card and documents proving your relationship to the person

named in the application
- Nop cho cong ty, doanh nghiép (C): Gidy giéi thiéu cta cong ty, doanh nghiép;
Company representative (C): A letter of authorization or introduction issued by the
company/organization
- Nop cho nguoi khac (D): Can cude cong dan;
Third party (D): ID Card
- Ngudi nude ngoai (F): Ho chiéu hodc gidy to ¢6 gia tri thay thé ho chiéu
Foreigner (F): Passport or documents that can be used as a passport substitute
2. Theo d&i danh sach xép hang
Track your queue status at Screen

@ BO PHAN TIEP NHAN HO SO VA TRA KET QUA ‘::)
DANH SACH XEP HANG CHG NOP HO SO NGAY 24/03/2026 CHUNG TAY CAI CACH
BO NGOAI GIAO THU TYC HANH CHINH
HO6 SO CHINH CHU, CUA NGUSI THAN (A, B) HO SO CUA CONG TY, CA NHAN KHONG CHINH CHU (C,D) HO6 SO CUA NGUSI NUSC NGOAI (F)
Téng s6 69 hé s Téng s6 141 hé s6 Téng s6 0 hé s6
THOI GIAN | THOI GIAN MATS | THOI GIAN
Hmm« nmm 3 ST
1 Nquybn Manh uu»g 10:30:00 1 | DANG HUYEN MY ooouus 10:20:00 1
2 [ MAmEm‘.oc 1 | 0 |1 =) anéunq nduc 2
3 mu,wm HANG [ 00015354 [ 10:30:00 3 [ TRINH VAN CONG \ 00013845 [ 10:30:00 3
4 mwnq THU HA [ 00015355 [ 10:30:00 4 NGUYEN DINH TIEN [ 00013848 [ 10:30:00 4
5 TA_\THWMANN [ 00013937 | 10:40:00 5 “obmt'ntmuc [ 00013853 | 10:30:00 5
6 MMN THI QUYNH NGA | 00015371 [ 10:40:00 6 [ MAI TH| THUY 3 00013863 | 10:30:00 6
7 mm Dinh Vugng | 00015619 | 10:40:00 7 | NGUYEN MINH NGOC | 00013864 | 10:30:00 7
8 Duducrm ueu A o A\ ;)oo;suo 7»4000 lr ;unwﬁm}d;«é u}cu7 HFL] ) | 4} ooour); wmoo" 8 | y MR 4 ]
9 NcquN TUAN MINH 00015622 10:40:00 9 | GIANG DINH VIET | ooo13881 10:30:00 9
10 Ncw!u TUNG LOC [ 00013957 [ 10:50:00 10 [ NGUYEN CANH TIEN 00013882 | 10:30:00 10
n [ NGUYEN NGOC MAI [ 00013973 [ 10:50:00 n [ DANG NHAT LINH 00013885 [ 10:30:00 n
2 | NGUYENTH| HUONG |"ooonos7 | 1050:00 2 | NouvEN THI THU THANH 00013893 | 1030:00 12
N ucweu'm.muv © [ocomwms | 1wso00 | | 1 |vomwoue | ooonws | 104000 s | & ™ ./ e
% wmnu x-eu KHUE A\ © ooous;s [ 10:50:00 N % [ Ludnc TRONG KIEM [ oocrnrsnod ‘o-um; ; - \/ \
15 LEwc HAI | 00014379 [ 10:50:00 5 '\ LE BUC VUGNG [ 00013922 | 10:40:00 1
13 [ PHAM HONG QUAN [ 00014385 | 10:50:00 * LETMl NGA [ 00013926 [ 10:40:00 %
7 [ TRAN VAN CHIN [ 00014392 [ 10:50:00 ” NGMN VAN HOAI 00013931 [ 10:40:00 ”
8 [ HOANG TH| HAI XUAN [ 00014661 [ 10:50:00 1’ aLucqudcu‘mc | ooorsezs [ 10:40:00 8 [
1 [ VUONG TH| NGOC LAN | 00014668 [ 10:50:00 ° noANc TH| HUSNG ‘ 00013941 | 10:40:00 19 [
20 | VO TH| THOY OANH 00015642 10:50:00 20 | LE VAN DOAN 00013943 10:40:00 20
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3. Theo ddi viéc goi thi tu trén man hinh quay tiép nhan

Monitor your queue number on the display screen at the reception counter

BO NGOAI GIAO

BO PHAN TIEP NHAN HO SO VA TRA KET QUA
HO SG DANG TIEP NHAN NGAY 24/03/2026

[k,

CHUNG TAY CAI CACH
THU TYC HANH CHINH

00015329
MA THE NGOQC

00013841
NGUYEN THI HONG

00013839
DANG HUYEN MY
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